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POLICY 1.9 

STUDENT FIELD TRIPS 

Adopted: 2004-01-20 

Reviewed: 2008-06-19 

Revised: 2004-02-23, 2007-03-30, 2008-06-19, 2017-11-27 

 
The health, safety and security of students are paramount when participating in curricular or extra-curricular field trips. 

 

School District No. 20 (Kootenay-Columbia) supports off-campus student activities which include outdoor pursuits, athletic trips, fine 

arts performances, and other excursions. 

  

The School District recognizes its duty of care to students to protect them from the risk of reasonable foreseeable harm during off-

campus activities and commits to providing supervision that is reasonable in the circumstances. 

 

The Board of Education recognizes that all students can benefit from off-campus student activities, that the cost per student is 

manageable, and that no student(s) is excluded due to cost and non-participants are provided meaningful alternative activities. 

 

The Board of Education recognizes the rights of parents/guardians to authorize any such off-campus trips for their children. 

 

Parents have a right to give consent or refuse consent to their child’s participation in all field trips, and in curricular activities and extra-

curricular activities that include significant physical risk beyond what would normally be involved in school attendance, and parents 

need information relevant to those risks before they make decisions. These principles underlie the issue of informed consent. 

 

REGULATION 1.9.1-R 

STUDENT FIELD TRIPS 

Adopted: 2004-01-20 

Reviewed: 2008-06-19 

Revised: 2004-02-23, 2007-03-30, 2007-05-10, 2007-10-15, 2008-02-22 

 
A.1 This policy should be used in conjunction with Policy 2.1 Student Transportation and Policy 1.1 Volunteers in Schools and 1.4 

Student Health and Safety. 

 

A.2 The regulations/guidelines in off-site experience policies provide direction regarding: 

• the administrative process, 

• roles and responsibilities, 

• expectations regarding access/eligibility of students for off-site experiences, 

• trip planning/approval criteria, 

• other board requirements, 

 

A.3 Some off-site experience include progressive levels of trip approval processes [with low risk local outings vetted at the school-

level only and those involving higher care activities (ie, outdoor pursuits/ aquatics) and/or environments (i.e., distance, semi-

remote to remote) requiring additional, central office-level reviews]. Where this is done, typically one or more of the following 

criteria emerge: 

• destination/distance from school (i.e., local, in-province, out-of-province, international) 

• duration (i.e., day trip, overnight, extended) 

• grades (i.e., elementary, secondary) 

• context of trip (i.e., curricular, extra-curricular), and/or 

• activity (i.e., low risk activities, higher care activities, restricted activities) 

• cost 
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A.4 Addressing roles and responsibilities involves noting the key categories of people involved in the equation of the safe off-site 

experience and their roles, rights and responsibilities. The key roles include: 

• Board of Education, 

• district administrators, 

• school principals, 

• sponsor teachers, 

• other staff, 

• service providers, 

• volunteers, 

• parents/guardians, and 

• students. 

 

B.  Field Trip Categories  

 

Field trips will be categorized according to:  

 

1.  Duration:  

a. one day or less  

b. one to four days  

c. over four days  

 

2. Destination:  

a. local area  

b. regional  

c. within province  

d. out-of-province, but within Canada  

e. out of Canada  

f. out of North America  

 

3.  Risk:  

 

a.    Risks need to be assessed and a plan made for each and every trip. The plan must identify risk of injury and identify, 

implement and monitor strategies to minimize risk.  Risks can be divided into two categories: 

a. 1. High risk trips – Levels 3 to 5 in Appendix A  

a. 2.  Low risk trips – Levels 1 and 2 in Appendix A 

 

 b.   Where there is a question as to the risk level acceptability of a field trip, the Principal must consult with and obtain 

approval in principle from Superintendent or designate before proceeding with the trip arrangements. 

 

C.  Field Trip Approvals and Requirements  

 

1. Field trips may not take place unless the field trip safety plan is approved in writing by the Principal and, if applicable, by the 

Superintendent or designate. (See Appendix A) 

 

2. Signed Board-provided field trip consent (see Appendix A) forms are required for all field trips. Specific authorizations are 

required according to duration, destination and risk level. 

 

3. A consent form should be signed by the parent to indicate understanding of the risks and that the activity is appropriate for 

his/her child. 
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3.1. The higher the risk, the greater the obligation to communicate the risk to the parents, including how those risks will 

be managed. Communicating with parents in writing may not be enough. Where there is a question as to what 

communication is appropriate, the Principal shall consult with the Superintendent or designate. 

  

3.2. A consent form should include at least the following: 

• A full description of the activities and costs involved; 

• A statement of the educational objectives; 

• The means of travel; 

• A description of known risks; and 

• The measures that will be taken to try to deal with the identified risks. 

 

3.3 One consent form may be used to provide “blanket” consent for multiple low-risk, “routine” urban area field trips (i.e., 

trips to a public library, municipal sports center or museum or inter-school extra-curricular league play at various 

district schools). Where multiple trips are included on one form, all references in this policy referring to a singular field 

trip apply to the multiple trips. For all other cases, a separate consent form must be completed for each field trip. 

 

3.4 Where a “blanket” consent is in effect, schools must ensure that they notify or remind parents of planned activities 
prior to each trip on a trip-by-trip basis. 

 
4. Schools should refer to and be cognizant of the “Youth Safe Outdoors” guidelines, available at our website or from school 

principals. 

 

5. A student may not participate in a field trip unless a signed consent form is filed with the school. An exception to this may be 

made if staff member receives verbal authorization from the parent by phone after the consent form information has been 

reviewed with the parent. In this case, the principal signs the consent form, noting phone contact details. 

 

6. When, in the opinion of the Principal or Superintendent (or designate), there are high risks involved in a field trip, a meeting 

must be held with parents to discuss the trip and obtain their input. When such a meeting is held, parents not in attendance 

must meet in person with the sponsor teacher to discuss the trip prior to the school accepting written consent from them. 

 

7. For all field trips, the principal is responsible for ensuring that:  

 

7.1   steps are taken, where possible, to prevent or discourage students from taking on more risk than they are able to 

handle.  

 

7.2   students are appropriately prepared for specific activities and that they are aware of all expectations including 

knowledge of risks involved.  

 

7.3   there is an appropriate level of supervision, depending on the age of students and nature of the activity, with fully 

qualified supervisors as deemed necessary, especially in higher-risk activities.  

 

7.4   male and female chaperones are present on all overnight trips where both male and female students are 

participating.  If male and female chaperones are unavailable, the principal must give approval and the parent 

permission form must include this information. (See Policy 1.1 Volunteers in Schools) 

 

7.5   for out-of-province trips, parents provide out-of-province medical insurance as specified on the permission form.  

 

7.6   transportation on field trips complies with contractual and district safety guidelines.  (See Policy 2.1 Student 

Transportation)  
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7.7   volunteer drivers shall comply with School District No. 20 policies and procedures. (See Policy 2.1 Student 

Transportation) 

 

7.8   that appropriate safety equipment be used by all individuals involved. 

 

STUDENT FIELD TRIPS:  APPENDIX A 
 
LEVEL 1 
 
Examples: parks, farms, museums, concerts, plays, sporting events, water slides, indoor climbing, City Hall, swimming in supervised 

pools with certified lifeguards 
 
The field trips will have the following characteristics: 

 of one day or less in duration; 

 take place within the general Kootenay-Boundary region; 

 do not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, snowboarding, skiing, rock climbing, 

mountain biking, road cycling, or residential camping. 

 
Parents are to be informed in writing of the details, the types of activities and inherent risks of the proposed trip. The teacher is to 
obtain a signed field trip permission form for each student involved. 
 
The teacher/leader shall: 

 submit a Field Trip Description form to the principal or designate prior to the activity. 

 obtain signed copies of the field trip permission form for each student involved. 

 give consideration to having a male and female supervisor along on co-ed field trips (this could include a parent/adult 

supervisor). 

 take a coy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission 

form in the school office. A manifest of participants must be given to drivers and a copy left in the school office. 

 
The Principal shall ensure that the above requirements are completed before giving final approval. 
 
LEVEL 2 (OVERNIGHT) 
 
Examples:  overnight sports tournaments or games, overnight field trips (ie, Aquarium, Science World, band/music trips, overnight 
stays for school activities in BC) 
 
These field trips will have the following characteristics: 

 may be of more than one day in duration; 

 take place within the Province of BC; 

 do not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, swimming in natural settings, backcountry 
skiing, rock climbing, mountain biking, road cycling, camping, and skiing. 

 
Parents are to be informed in writing of the details, the types of activities and inherent risks of the proposed trip. The teacher is to 
obtain a signed field trip permission form for each student involved. 
 
The teacher/leader shall: 

 submit the Field Trip Proposal form to the principal or designate for preliminary approval. 

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to 
accommodation, transportation, contact information and an itinerary, as well as the field trip’s place in the school curriculum. 

 obtain signed copies of the field trip permission form for each student involved. 

 ensure there are both female and male supervisors on co-ed trips. This could include a parent/adult supervisor. If this is not 
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the 
teacher/ leader. 

 ensure that students are appropriately prepared for specific activities. 
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 submit the completed Field Trip Description form to the principal or designate at least five days before the activity for final 
approval. 

 take a copy of the signed field trip permission form for each student on the trip and leave the originals of the field trip 
permission form in the school office. A manifest of participants must be given to drivers and a copy left in the school office. 

 
The principal shall ensure that the above requirements are completed before giving final approval. 
 
LEVEL 3 
 
Examples: ice skating, road cycling, mountain biking (no extreme riding), cross country skiing within controlled ski areas, downhill 
skiing and snowboard (as per guidelines specified below), swimming within designated swim areas at local beaches in the presence 
of a qualified lifeguard, sailing lessons at approved facilities with certified instructors, introduction to canoeing and kayaking with a 
qualified instructor on local lakes, dragon boating with an approved trainer on local lakes 
 
These field trips will have the following characteristics: 

 may be of more than one day in duration; 

 take place within the Province of BC; 

 downhill skiing and snowboarding, ice skating, road cycling and mountain biking requiring the usage of a parent-approved 
helmet. 

 
Parents are to be informed of the proposed trip and the school is to obtain a signed field trip permission form that includes the 
nature of the activities, risks involved and the level of supervision to be provided. 
 
In the case of downhill skiing and snowboarding, as recommended by the Schools Protection Program, the following requirements 
must be met: 
Pre-Trip 

 Parents must receive detailed information regarding the destination, itinerant and inherent risks. 

 A school safety visit must take place in which ski hill area representatives review issues relating to safety, ability levels, clothing, 
lessons, and other factors pertaining to the mountain-visit. 

 A contingency plan must be established for dealing with either student injury or misbehaviour. 
Trip Information 

 Students should travel, arrive and leave the mountain as a group. 

 The wearing of helmets is mandatory of all ski/snowboarding participants. 

 Supervision of participants is a shared responsibility between ski hill operators and District staff; students should remain within 
sight of a supervisor at all times. 

 Students should either be involved in a structured lesson, or under the supervision of a teacher or a volunteer at all times. 
Students should no be provided with unstructured time that is not supervised. 

 
The teacher/leader shall: 

 submit the Field Trip Description form to the principal or designate at least five days before the activity. 

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to 
accommodation, transportation, contact information, and an itinerary, as well as the field trip’s place in the school curriculum. 

 obtain signed copies of the field trip permission form for each student involved. 

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not 
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the 
teacher/leader. 

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including 
knowledge of risks involved. Helmets are used as required (see above). 

 take a copy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission 
forming the school office. A manifest of participants must be given to drivers and a copy left in the school office. 

 
The principal shall ensure that the above requirements are completed before giving final approval. 
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LEVEL 4 (OUTDOOR ADVENTURE) 
 
Examples: adventure hiking, canoeing, kayaking, retreats which involve outdoor activities, swimming in natural settings with 
certified lifeguards, wilderness orienteering, rock climbing (top rope) 
 
These field trips will have the following characteristics: 

 may be of more than one day in duration; 

 take place within the Province of BC; 

 involve outdoor adventure type activities. 
 
The teacher/leader shall: 

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to 
accommodation, transportation, contact information, and an itinerary, as well as the field trip’s place in the school curriculum. 
 

 hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks and potential 
consequences. 

 obtain signed copies of the field trip permission form for each student involved. 

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not 
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the 
teacher/leader. 

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including 
knowledge of risks involved. 

 take a copy of the field trip permission form for each student on the trip and leave originals of the field trip permission form in 
the school office. A manifest of participants must be given to drivers and a copy left in the school office. 

 
All Level 4 field trips are to receive preliminary approval by the principal of the school. 
 
Principals shall send a copy of the completed Field Trip Proposal form, the parent information letter and a checklist to the 
Superintendent or designate at least 30 days prior to the commencement of the trip. 
 
LEVEL 5 (OUT OF PROVINCE – WITHIN CANADA) 
 
Any field trip for any length of time which takes place outside the Province of British Columbia but within Canada. 
 
The following procedures should be followed: 

 submit the Field Trip Proposal to the principal or designate for preliminary approval (90 days ahead). 

 inform parents, in writing, of the specific nature of the activity and its inherent risks. Also included will be information relative to 
accommodation, transportation, contact information and an itinerary, as well as the field trip’s place in the school curriculum. 

 hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks and potential 
consequences. 

 obtain signed copies of the field trip permission form for each student involved, including any medical concerns, allergies and 
medication requirements. 

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not 
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the 
teacher/leader. 

 ensure that at least one supervisor has a current first aid certificate (emergency first aid or equivalent). Some trips may require 
advanced first aid training. 

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including 
knowledge of risks involved. 

 submit the completed Field Trip Description form to the principal at least 30 days before the excursion. 

 take a copy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission 
form in the school office. A manifest of participants must be given to drivers and a copy left in the school officer. 

 confirm that adequate out-of-province/country medical coverage is obtained. 

 take a copy of the out of province/country medical coverage documents for each participant on the trip. 
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All Level 5 field trips (Out of Province – within Canada) are to be approved by the principal of the school who will ensure that (for 
information only) a copy of the parent information letter and a checklist go to the Superintendent or designate. 
 
Principals shall send a copy of the completed Field Trip Proposal form, the parent information letter and a checklist to the 
Superintendent or designate at least 60 days prior to the commencement of the trip. 
 
Information on out-of-province (within Canada) field trips will be submitted to the Board of Education not less than 30 days prior 
to the date of the trip. 
 
LEVEL 5 (TRAVEL OUTSIDE OF CANADA) 
 
Any field trip for any length of time which takes place outside of Canada (all international travel).  
 
The following procedures are to be followed: 

 Submit the Field Trip proposal to the principal or designate for preliminary school-based approval (20 weeks ahead or 

planned travel). 

 The principal or designate will submit the Field Trip proposal to the Superintendent or designate for preliminary District 

approval within 10 calendar days of granting preliminary approval. 

 The Superintendent or designate will place the Field Trip proposal onto the next Board of Education open Board meeting 

agenda, for approval by the Board.  If the Board of Education approves the trip, the following procedures must be followed: 

o Inform parents, in writing, of the specific nature of the activity and its inherent risks.  Also included will be 

information relative to accommodation, transportation, contact information, and an itinerary, as well as how the 

trip connects to student learning (curriculum connections).   

o Hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks 

and potential consequences. 

o Obtain signed copies of the field trip permission form for each student involved, including any medical concerns, 

allergies and medication requirements. 

o Submit copies of signed field trip permission forms to the principal or designate. 

o Ensure there are both male and female supervisors on all co-ed trips.  This could include a parent/adult supervisor.  

If this is not possible, parents must be informed and provide consent for their child to participate knowing that a 

supervisor of their gender will not be on the trip.  The principal or designate must also be informed. 

o Ensure that all supervisors have recent and up to date criminal record checks on file at the school. 

o Ensure that at least one supervisor has a current first aid certificate (emergency first aid or equivalent).  Some trips 

may require advanced first aid training. 

o Ensure that students are appropriately prepared for specific activities and that they are aware of all expectations 

including knowledge of risks involved. 

o Ensure adequate out-of-country medical insurance is obtained for each person travelling.   

o Submit copies of medical insurance certificates for each person travelling to the principal or designate. 

o Ensure that each person travelling have valid Canadian passports or visas. 

o Submit copies of valid Canadian passports for each person travelling to the Principal or designate. 

o Submit the completed Field Trip Description form to the principal or designate at least 60 days prior to the 

commencement of the trip. 

o The principal or designate will review all aspects of the planned trip with the Superintendent or designate within 

10 days of receiving the Field Trip Description form.  This review will Include, but may not be limited to, the 

following: 

 Who is travelling (students and adults) 

 Parent communication evidence (letters, meetings, etc) 

 Parent permission forms 

 Criminal record checks 

 Valid passports 

 Medical insurance certificates 

 Itinerary 

 First aid 

 Review of country(ies) of destination travel status 
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 Plans for unanticipated border crossing difficulties 

 

 The Superintendent or designate will provide a summary of the trip review with the Board of Education at the next open 

Board meeting, as an information item. 

 The Superintendent or designate, and/or the Board of Education, reserve the right to cancel any approved school-based 

student travel trip outside of Canada up to and including the day of departure for any reason. 

 


